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International Convention 2010
program

Staff

Application

SUBMISSION INFORMATION

Please type your answers, highlight the position you are interested in, and submit your application to Shayna Kreisler, either via e-mail to skreisler@bbyo.org or via fax to 202-507-7272. You may contact Shayna at 202-857-6541 with questions about the application and application process.

THE APPLICATION PROCESS

The Application Process will consist of three steps:

1) Submission of Application

2) Interview

3) Offer/Letter of Hire

Interviews will occur on a rolling basis. Applicants will learn of the final decision on their applications within one week following the Interview.

You MUST be at least 21 in order to staff IC! 

ALL POSITIONS WILL BE FILLED ON A ROLLING BASIS!

PERSONAL INFORMATION

Date of Application:

Full Name: 

You Prefer to Be Called:

Primary Address:



Current Address (if different):

Preferred Phone Number:


Age as of February 11, 2010:

Preferred E-Mail Address:
       
Year in School as of 2009- 2010:                                    

Sex:

Have you ever been convicted of a crime? Underline:
Yes
No

If yes, please provide date(s) of conviction(s), penalty/penalties imposed, and type(s) of crime(s):

BBYO EXPERIENCE

Were you a member of BBYO? 
Circle:    Yes
No

Region: 
Name of Your Regional/Council Director:  

Dates of Participation: 

Do you have prior experience with BBYO as an employee or volunteer advisor?  

Underline:
Yes
No

Please elaborate on your previous experience with BBYO: 
RELEVANT EXPERIENCE
Please include the following information and details within the body of this application:

1) Your Educational Background

2) Your Professional Experience

3) Your Volunteer Experience

4) Two References’ Contact Information

References should be able to speak to your ability as a group leader; motivator; teacher; authority figure; and role model.

1) Name: 


Email:



Phone:

2) Name:


Email:



Phone:

AVAILABLE STAFF POSITIONS

BBYO’s International Convention brings together 750 teens from across the globe to decide the future of the organization. Every February, BBYO employs talented staff who can connect to teens and enhance the overall experience of International Convention. IC enhances our teens’ Jewish identities, develops their capacity to lead with an entrepreneurial spirit, and strengthen their commitment to improving their communities.

Below are descriptions of available positions for IC 2010:
Office Staff- responsibilities include, but are not limited to: 

· Computer/database work, photocopying, and maintaining/ordering supplies; 

· Managing phones/communication with parents and Washington office;  

· Providing support to professional staff; 

· Troubleshooting, as needed; 

· Running errands; 

· Handling mail and paperwork.  

Candidates will be organized; detail-oriented; proficient in office machinery; team-players; flexible; and positive role models.

Hall Director (HD) - responsibilities include, but are limited to: 

· Managing all Hall Advisors; 

· Running point on morning and evening  procedures with BBYO professional staff;

· Facilitating Hall resident meetings prior to and during IC; 

· Creating and implementing HA schedule; 

· “Being there” for HAs to answer questions and provide support and friendship; 

· Helping professional staff ensure that participants get enough sleep;

· Helping to keep order during events;

· Working as part of the overall staff team; 

· Working closely with the Logistics Director, Nurse, Office staff and other staff to ensure proper flow of communication

· Creating a community and a positive, enjoyable experience for participants.  

Candidates should be responsible, mature, and positive Jewish role models. Candidates will detach from participants and avoid the “participant mindset.”

Hall Advisor’s (HA) - responsibilities include, but are limited to: 

· Making sure program participants are on-time to all meals, programs and events; 

· Staffing the halls – including wake up and nighttime procedures; 

· Attending and helping to facilitate assigned activities; 

· Staying attentive to health issues and the overall well-being of participants; 

· “Being there” for participants to answer questions and provide support and friendship; 

· Helping professional staff ensure that participants get enough sleep;

· Helping to keep order during events;

· Working as part of the overall staff team; 

· Running floor meetings as per the convention schedule

· Creating a community and a positive, enjoyable experience for participants.  

Candidates should be responsible, mature, and positive Jewish role models. Candidates will detach from participants and avoid the “participant mindset.”

Logistics Manager - responsibilities include, but are not limited to:

· Working with the event manager to oversee physical setup of programs;

· Overseeing work of Logistics Assistant;

· Running errands, gathering supplies, making airport trips, etc.;

· Creating a safe and organized environment for teen participants;

· Performing other tasks as assigned;

Candidates will be organized; flexible; hard-workers; and at least 21 years of age.

Logistics Assistant - responsibilities include, but are not limited to:

· Assisting with physical setup of programs;

· Serving as the “driver” – running errands, gathering supplies, making airport trips, etc.;

· Creating a safe and organized environment for teen participants;

· Performing other tasks as assigned;

Candidates will be organized; flexible; hard-workers; and at least 21 years of age.

Judaic Educator’s - responsibilities include, but are not limited to: 

· Developing and implementing Judaic electives for Saturday programming in topic areas such as basic concepts of Judaism, Jewish values, and living a Jewish life;

· Inspiring teens to appreciate Judaism; 

· Providing educational materials and handouts; 

· Promoting a vibrant culture of pluralistic learning; 

Candidates will be proficient in Jewish prayer, key values and concepts, basic holidays and rituals.  They will be capable teachers and motivators; experienced in working with teens; and positive Jewish role models.
Song Leader’s responsibilities include, but are not limited to: 

· Playing guitar; 

· Leading group singing and all musical activities; 

· Helping to create a warm Shabbat atmosphere; 

· Teaching sessions on Jewish songs, foundations of Jewish music, and Jewish music appreciation.  

Candidates should be knowledgeable in Jewish music; bring charisma and energy to the program; be able to teach songs in a fun and enthusiastic way; be flexible; serve as part of the larger staff team; and be a positive Jewish role model. 
Nurse - responsibilities include, but are not limited to: 

· Reviewing participant medical files and noting all medications that will be administered during the program; 

· Collecting medication at Convention registration; organizing the medication for distribution during the session.

· Keeping a daily log of medications that are dispersed to participants.

· Being available to both staff and teens that are having health issues on a daily basis;

· Overseeing any emergency medical situations;

· Distributing all over-the-counter medication.
Candidates should be personable; nurturing; and comfortable with teenagers. 




















































